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THE GLOBAL ENIVIRONMENT FACILITY

 SMALL GRANTS PROGRAMME
BARBADOS AND THE EASTERN CARIBBEAN STATES

Planning Grant Final Report 

(To be completed by NGO/CBO grant recipient)
   Submission Date: __________
   COUNTRY: ______________
Name of Organisation: 


Grant Recipient Address: 
Principle Contact:  
Project Number: 
Project Name:
Location of Project: 
Project Start and End Dates: 
(N.B. Please ensure all original receipts reflecting stated expenditure are affixed to this report.)
	BUDGET SUMMARY TABLE

(Local Currency)

	TOTAL BUDGET
	TOTAL ACTUAL EXPENDITURE
	BALANCE

	
	
	


Please create the necessary spacing or use additional paper where necessary
1. Describe what work has been completed and/or remains incomplete in any or all of the following areas (please be specific).

1.1 Research (  )
1.2 Meetings (  ) 
1.3 Workshops/Seminars (  )  
1.4 Drafting and reviewing the project proposal ( ) 
1.5 Other (  )  

2. Were any changes to the Planning Grant introduced during the planning process? If yes, please give details?

3. Identify and describe any problem(s) or issue(s) encountered during the planning process.

4. Identify and describe challenges encountered during the planning process.

5. Clearly identify the Lessons Learned during the planning process.

6.0
Expenditure Report (Cash) 

Financial report of expenditures during this period (please attach original receipts)
(N.B. Use the UN Exchange Rate of US$1 = EC$2.70; US$1 = BDS$2)
	Number of Receipt
	Name of Item
	Cost (in local currency)
	Cost (in US currency)
	Identify budget line in approved budget to which this item will be charged. 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTAL 
	
	
	
	


	Actual Expenditure and Balance  (United States Dollars) 

	BUDGET CATEGORIES 
	GEF SGP 

(Cash) 
	GRANTEE

(Cash) 
	GRANTEE

(In-Kind) 
	CO-FUNDER 

(Cash)
	CO-FUNDER

(in-Kind) 

	
	Budget
	Actual
	Balance
	Budget
	Actual 
	Balance 
	Budget
	Actual 
	Balance 
	Budget
	Actual 
	Balance
	Budget
	Actual 
	Balance 

	Research 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Meetings 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Workshops/Seminars
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Travel 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Consultant
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Equipment
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Materials 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Personnel/Labour 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Incidentals (Please specify in the footnote)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	TOTAL 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


NB:  Please ensure that original receipts are attached to this report.
EXPLANATORY NOTES: 
Report submitted by:

Name:
Title:
Signature:
Date:













For SGP Internal Use Only:








Recommendations and/or Comments: 








		











		











		














______________________


Giles Romulus


							GEF SGP Subregional Coordinator 





									Date:
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